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ITonoxenne o0 3amHTE HEPCOHAILHBIX na\nﬂmx baﬁomlkon
1. O6mue monoxKeHHs )

1.1. Ilensto nannoro IlonoxkeHWs sBJISETCS 3alIMTa nepconam,irmx JAHHBIX PabOTHHUKOB OT
HECAHKLIMOHHPOBAHHOTO JI0CTYTIA, HEMPABOMEPHOTO X HCIIOIB30OBAHMS KM YTPATHL.
1.2. Hacrosmee [lonoxenue paspaGorano Ha ocHoBanuu crared Koncrutyruu P®, Tpyiosoro
kozaekca P®, Konexca P® 06 aaMHHHCTPAaTUBHBIX NPABOHApYLIEHHAX, [ pakIaHcKoro Kojaekca
P®, Vromosnoro komexca PP, a Ttaike OenepamsHOro 3akoHa "O6 wuHbOpMALMH,
HHGOpMAaTH3ALMH | 3alMTe HHQOpMALHK".
1.3. Tlepconansurie aHHBIE OTHOCATCH K KATCrOpUH KOH(QHAEHIHAILHOR HH(opMauny. Pexnm
KOHPHICHUMAILHOCTH NePCOHAILHBIX JAHHBRIX CHHMAETCS B CIy4YasX 0O€3THYMBAHWS HIH IO
HCTEYEHUH 75 €T cpoKa XPaHCHHS, €CJIH MHOE HE OIIPEIEIEHO 3aKOHOM.
1.4. Hacrosmee Ilonoxenue yTBepxkaaercs W BBOJMTICA B JCHCTBHE IPHKA30M JIMPEKTOpa
HIKOJIBI M ABISCTCH 00A34TE/ILHBIM /ISl HCIIOIHEHHS BCeMH pabOTHHKAMHU, HMEIONIAMHE J0CTYT K
NEPCOHATBHLIM JAHHBIM COTPY/IHHKOB.

2. ITonATHe H COCTAB NEPCOHATLHBIX IAHHBIX
2.1. IMepconanbhble JaHHBE pabGOTHHKA - HHEQOPMALIHS, HEOOXO0 MMas paboTONATENO B CBA3H ¢
TPYZIOBBIMH OTHOINIEHHSMH M Kacarolmuecs KOHKperHoro pabotauka. [log mr(oOpManued o
pabOTHHKAX MOHHMAIOTCS CBEAEHHUS O (aKTax, COOBITHAX W 06CTOATENLCTBAX KU3HH PabOTHHKA,
NO3BOJAIONTHE HACHTHOHITHPOBATE €0 JIHIHOCTE.
2.2. B cocras epcOHANBHBIX JAHHBIX PabOTHHKA BXOJIST:
- aHKeTHBIE B OGuorpaduUecKue JaHHbIE:
- obpazoBanue;
- CBEICHUS O TPY1I0BOM H OOIIEM CTaKe:
- CBEJIEHHS O COCTABE CEMBH,
- IaCHOPTHbIE JTAaHHEIE;
- CBEJICHUS O BOHHCKOM y4eTe;
- CBeZIeHHs O 3apaboTHOM MIaTe COTPYAHUKA;
- CBEICHUS O COLIMAIBHBIX JILIOTAX;
- HAJTMYHUE CYTUMOCTEH;
- aJipec MecTa JKHTENIbCTRA;
- qoMaluHui TenedoH;
- MeCTO paboThl MM yueObI YWICHOB CEMbH H POJICTBCHHHKOB,
- XapakTep B3aMMOOTHONICHHH B CEMbE;
- COJICP/KaHKC TPYAOBOIO JOrOBOpA;
- DOJUTHHHUKH W KOTIHH NMPHKA30B MO THYHOMY COCTaBY;
- IM4YHBIE AEJIa U TPYIOBBIE KHUKKH COTPYIHHKOB:
- OCHOBAHHS K NMPHKA3aM T10 THYHOMY COCTABY;
- Jena., COHepKAUIME MaTepHalbl [0 NOBBIIIEHHIO KBAM(PHKALHH U TMEpenojroToBke
COTPYAHHKOB, HX A1TECTALMH, CIY)KEOHBIM PACCIISI0BAHHAM;
- KOITHA OTYETOR, HANPABISEMBIE B OPraHbl CTATHCTHKH,
2.3. JokyMeHTH, VyKazaHHple B 1. 2.2. Hactosmero IlonoxeHus, SBISIOTCH
KOH(HIEHITHATBHBIME, XOTS, YYHTHIBas HX MacCOBOCTH H €AHHOE MeCTO 06paboTKH ¥ XpaHSHHS
- COOTBETCTBYIONIMMN I'pH( OTpaHAYeHUs HA HUX He CTABHTCH.

3. O6paborka nepcoHAILHBIX JAHHBIX




3.1. Ilon 06pa®oTKON NMEPCOHANbHBIX JAHHBIX PAO0OTHHUKA IMOHUMAETCA IOJIyY€HHE, XpaHEHHE,
KOMOMHUpOBaHME, Teperaya WiId Jr00e Ipyroe HCIOIb30BaHHE MEPCOHATBHBIX JaHHBIX
pabOTHHKA.

3.2. B memsx obecneueHusi mpaB U CBOOOJ 4YeJIOBEKa W TpakIaHMHA pabOTOHaTeNlb U €ro
MPEACTaBUTENM TP 00pabOTKE IEePCOHAIBHBIX JaHHBIX pPaOOTHUKA O0s3aHBI COOJIIOIATH
cienyromue oomye TpedoBaHus:

3.2.1. O6paboTKa NepcOHAIBHBIX JTaHHBIX PAOOTHUKA MOXET OCYILECTBIATHCS MCKIIOYUTEIBHO
B IeNsAX o0ecredyeHusi COOJIOACHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
o0ecrieyeHHs JIMYHOM 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBA M  KadyecTBa
BBITOJIHSIEMON pabOThI M 00eCreueH s COXPAHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpeneneHuH oObeMa M colepKaHMs 00pabaThIBAEMBIX INEPCOHAIBHBIX JAHHBIX
paboTHuKa paboToaaTeNh JOHKEH PyKOBOACTBOBaThcst KoHcTutynueit Poccuiickoit @eneparum,
Tpy10BBIM KOJIEKCOM U MHBIMHU (heiepaIbHbIMU 3aKOHAMHU.

3.2.3. IlonyueHue nepcoHaIbHBIX JAHHBIX MOYKET OCYIIECTBISATHCSA KakK IIyTEM IpPEICTaBICHUS
UX CaMMM PaOOTHUKOM, TaK U ITyTeM IOJy4E€HUS UX U3 UHBIX MCTOUHUKOB.

3.2.4. [lepcoHayibHBIC JAHHBIE CIIEYET MOJydaTh y HEero camoro. Eciau mepcoHanbHbIe 1aHHbBIC
pabOTHHUKAa BO3MOXXHO NOJYYHUTh TOJIBKO y TPETbeW CTOPOHBI, TO PabOTHUK JIOJKEH OBbITh
YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh IOJYyYEHO MUCbMEHHOE COTIacHe.

3.2.5. Paboronatenr He MMeeT MpaBa MOJydyaTb M 0OpabaTbiBaTh IEPCOHAJIbHBIC JaHHBIE
paboTHHKA O €ro MOJUTHYECKHX, PETUTHO3HBIX M HHBIX YOEXKIEHHSIX M YacTHOW >XKu3HU. B
cllyyasix, HEOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYJOBBIX OTHOILEHHM, JaHHbIE O YaCTHOM
KU3HU paboTHHKA (MHGOpMAIUS O KU3HEACITEIBPHOCTU B cpepe CeMEMHBIX OBITOBBIX, JTUUYHBIX
OTHOILEHH) MOTYT OBITh MOJIy4eHbl U 00paboTaHbl PabOTOATENIEM TOIBKO C €r0 MUCbMEHHOIO
coryiacus.

3.2.6. Paboronarens He HMeeT MpaBO NOJy4YaTh M 0OpabaThiBaTh MEPCOHAJbHBIC JTaHHBIE
paboOTHUMKA O €ro 4WIEHCTBE B OOIIECTBEHHbIX OOBEIMHEHUSAX WIH €ro mnpodCcor3HON
NeSITebHOCTH, 33 HCKIIFOUEHHUEM CITy4yaeB, IPEJyCMOTPEHHBIX (e/iepaIbHbIMU 3aKOHAMH.

3.3. K oOpabotke, nepenaye U XpaHEHUIO MEPCOHAIBHBIX JIaHHBIX PAaOOTHUKA MOTYT HMETh
JIOCTYII COTPYAHUKHU: (TIEPEUUCIIUTD TOJIKHOCTH)

3.4. Hcnonb30BaHNE TMEPCOHATBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C IEISIMH,
OTIpeNIeIMBIIMMHU UX MOJy4YEHUE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh HCIHOJB30BAaHbl B LENAX HNPUUYMHEHUS
UMYIIECTBEHHOTO U MOPAJbHOTO Bpela IpakJaHaM, 3aTPyAHEHUs pealu3aldu MpaB U CBOOOJ
rpaxnaan Poccuiickoit ®@enepanuu. Orpanunuenue npas rpaxjaaH Poccuiickoit denepannu Ha
OCHOBE HCIIOJIb30BaHUSI HHGpOpMAalMM 00 MX COLMAIBHOM IPOMCXOXKIEHUH, O pacoBO,
HallMOHAIBHOM, A3BIKOBOM, PETUTHO3HON U MAPTUHHON NPHUHAJIEKHOCTH 3alPEIICHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM.

3.5. Ilepenaua mepcOHATBHBIX JAHHBIX PAOOTHHUKA BO3MOXKHA TOJBKO C COTJIACHs PAaOOTHHUKA WITH
B ClIy4asix, IpsSMO MPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3.5.1. Ilpu mepenaye mepcoHAIBHBIX JAHHBIX pPaOOTHHUKA pabOTOMATENh JODKEH COONIOIaTh
clleAyIome TpeOoBaHus:

- He coo0IIaTh NepCOHANIbHBIE JaHHbIE PA0OTHHUKA TPEThel CTOPOHE 0€3 MMCHbMEHHOI'O COTIacHsl
pabOTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOIJa 3TO HEOOXOAMMO B LESIX MpeaylnpexaeHus
yrpo3bl KU3HU M 3[I0POBBI0 paOOTHUKA, a TAaKKe B CIIy4asX, YCTAaHOBJIEHHBIX (efepaibHbIM
3aKOHOM;

- He cOo00IIaTh MePCOHANbHBIE TaHHbIE pAOOTHIUKA B KOMMEPUYECKUX I1eJIsIX 0e3 ero MuChbMEHHOTO
corJiacus;

- IPeAYNPEANUTD JIHILL, TOJIyYalOIIUX NEePCOHANbHbIE JaHHbIE PA0OTHUKA, O TOM, YTO ATH JJaHHbIE
MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LENAX, A1 KOTOPBIX OHU COOOIIEHBI, B TPeOOBAaTh OT ATHX
JMII TIOATBEPXKICHUS TOTO, YTO 3TO MPAaBHIIO cOOMoAeHO. Jluna, momydaroniye nepcoHalbHble
JaHHbIe pabOTHHKA, 00s3aHBI COOIIOAATH PEKUM CEKPETHOCTH (KOH(HASHIIMATBLHOCTH). JlaHHOoe



MOJIOKEHHUE HE PACIPOCTPaHIETCs Ha OOMEH MepCOHATbHBIMU JAHHBIMU PA0OOTHUKOB B MOPSIJIKE,
YCTaHOBJICHHOM (hejiepaibHbIMU 3aKOHAMU;
- paspemiatb JOCTyIm K IEPCOHAJIbHBIM JIaHHBIM pPAOOTHHKOB TOJBKO CHEIHMAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, ONPEIEICHHBIM MPHUKA30M MO IIKOJE, MpU 3TOM yKa3aHHBIC JUIA
JOJDKHBI MMETh IPaBO MOJYy4aTh TOJBKO TE€ IMEPCOHAIBHBIC IaHHbIE PaOOTHUKA, KOTOPHIE
HEOOXOUMBI U1 BHIOJHEHHUS] KOHKPETHBIX (QYHKIUH;
- HE 3amnpaimMBaTh MH()OPMAIMIO O COCTOSHUH 3/0pOBbS pAaOOTHHMKA, 33 HCKIIOUCHHEM TeX
CBEICHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYAOBOIt
INZENIVIH
- TepelaBaTh MEPCOHANbHbIE TaHHbIE PAOOTHUKA IMPEACTABUTEISIM PAOOTHUKOB B MOPAIKE,
YCTaHOBJICHHOM TpyZOBBIM KOAEKCOM, W OrpaHHYMBATh 3Ty HH(POPMALUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTaHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsi BBIMOTHEHHS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIUH.
3.5.2. Ilepenauya mepcOHANbHBIX JAaHHBIX OT JEpKaTelid WU €ro MpeACTaBUTENICH BHEIIHEMY
NOTPEOUTEI0 MOXKET JONYCKaTbCsl B MUHUMAJIbHBIX 00bEMAaxX U TOJBKO B II€JISX BBIIOJHEHUS
3aJ1a4, COOTBETCTBYIOIIUX OOBEKTUBHOW MPUUMHE cOOpa ITUX JaHHBIX.
3.5.3. Tlpu mepenave MepCOHANBHBIX JTAHHBIX PAa0OTHUKA IMOTPEOUTENSIM (B TOM YHCIC W B
KOMMEPUYECKUX LX) 3a MpeAeNbl OpraHu3aluud paboTolaTeNlb HE JOJDKEH COO00IaTh 3TU
JlaHHbIE TPEThEH CTOpOHE 0€3 MUCBMEHHOro corjiacus pabOTHHKA, 3a MCKIIOUEHUEM CIIy4yacs,
KOTI'Jla 3TO HEOOXOAUMO B LIEJSIX MPEAYIPEKACHUS YTPO3bI )KU3HU U 3[I0POBBIO0 paOOTHUKA WM B
ClIydasiX, yCTAaHOBJICHHBIX (heepabHBIM 3aKOHOM.
3.6. Bce mepbl KOH(pUACHLIMATBHOCTU MpU cOope, 00pabOTKe U XpAaHEHUH IEePCOHATBHBIX
JAHHBIX COTPYJIHUKA PpACIPOCTPAHSIIOTCS Kak Ha OyMaKHble, TaK M Ha DJJIEKTPOHHbIE
(aBTOMATH3UPOBAHHBIC) HOCUTEIN HH(POPMALTIH.
3.7. He pnonyckaercs oTBeYaTb Ha BONPOCH, CBS3aHHbIE C IepeAaydeil NepcoHaIbHOMN
uHpopManuu 1o teiaedony win paxcy.
3.8. XpaHeHHe NepCOHaIbHBIX JaHHBIX JOHKHO MPOMCXOAUTH B MOPSAIKE, UCKIHOYAIOIIEM HX
yTpaTy WM UX HENPABOMEPHOE HCIIOIb30BaHUE.
3.9. Ilpu NpUHATHHN PEIICHU, 3aTParuBaOIINX UHTEPECHl pabOTHUKA, pabOTOaATEh HE UMEET
IpaBa OCHOBBIBAThCSI HA IEPCOHANBHBIX JAHHBIX PaOOTHHKA, MOJIYYEHHBIX HCKIIIOYUTEIBHO B
pe3yabpTaTe uX aBTOMAaTU3UPOBAHHONW 00paOOTKHU HIIA AJIEKTPOHHOTO ToydeHusi. PaGoromaTens
YUUTBIBAET JTMUHBIE KauecTBa pabOTHHKA, €r0 J0OPOCOBECTHBIN U APHEKTUBHBIN TPYI.

4. JlocTynl K NepCOHATbHBIM IaHHBIM
4.1. BHyTpeHHMIA JOCTYH (JOCTYI BHYTPU OPraHU3aLIUH)
4.1.1. IIpaBo gocTymna K NepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:
- TUPEKTOP IIKOJIBL;
- 3aMECTUTENH TUPEKTOPa;
- caM paOOTHHK, HOCUTEIb IaHHBIX;
- IpyTe COTPYIHUKH LIKOJIbI PU BHIMOJIHEHUH UMU CBOMX CIIY’KEOHBIX 00S3aHHOCTEH.
4.1.2. TlepeueHb JHII, UMEIOIUX JOCTYH K MEPCOHAIBHBIM JAHHBIM PA0OOTHUKOB, ONPEIEIIeTCS
MPUKA30M IUPEKTOPA IIKOJIBI.
4.2. BHemHu 10CTy1.
4.2.1. K yncity MaccoBbIX MOTpeOUTENEH EPCOHATBHBIX TaHHBIX BHE OPTaHU3AlUKA MOKHO
OTHECTH T'OCYJJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHATIBHBIE CTPYKTYPBI:
- HaJIOTOBbI€ MHCTIEKIUY;
- IPaBOOXPAHUTEIbHBIE OPTaHbl;
- OpraHbl CTaTUCTUKH;
- CTPaxOBBIE areHTCTBA;
- BOGHKOMATBHI;
- OpraHbl COLIMAJIBLHOTO CTPaXOBaHUS;
- ICHCHOHHBIE (OH/IBI;
- IOJIPa3/IeIeHUs] MYHHUIIMIIAIbHBIX OPTaHOB YIIPABJICHUSI.



4.2.2. Han3opHO-KOHTPOJIbHBIE OPraHbl HMEIOT JOCTYI K MH(OPMAaIUU TOJIBKO B cepe cBoei
KOMIIETCHIIUH.
4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHUK MOXET OCYIIECTBIISATh NMEPEUUCICHUS JICHEKHBIX
CpeICTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIEC TIEHCUOHHbIE (DOH/IbI, OJIAarOTBOPUTEIbHbBIE
OpTaHM3aINH, KPEIUTHBIC YYPEXKJICHHUS), MOTYT MOIYYHTh JOCTYI K TEPCOHAIBHBIM JTaHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO Pa3pelieHHs.
4.2.4. [lpyrue opranusanuu.
Csenenusi 0 paboOTaOIIEM COTPYAHHMKE WU YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHbBI
JPYroii OpraHu3alry TOIBKO ¢ MUCHMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aluy, ¢ IPHI0KECHHEM
KOIUU HOTApUAIBHO 3aBEPEHHOr0 3asBlieHUs1 paboTHuUKa. [lepcoHanbHble JaHHBIE COTPYIHUKA
MOTYT OBITH MPEIOCTABICHBI POJCTBEHHUKAM HJIHM WICHAM €r0 CEMbH TOJBKO C MHCHMEHHOTO
paspeleHusi caMoro coTpyiaHuka. B cioyuyae pa3Bona OwiBiIas cymnpyra (Cymnpyr) UMEIOT IpaBo
0o0paTUThCSI B OPTaHU3AIMIO C TMHCbMEHHBIM 3alpocoM O pa3Mmepe 3apabdOTHOW IUIaThI
corpynnuka 6e3 ero cornacus (YK PO).

5. 3ammTa nepcoHaJbHBIX JAHHBIX
5.1. Tlog yrpo3o0il wiM OMacHOCTHIO YTpaThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €AMHHYHOE
WIM KOMIUJIEKCHOE, PEaJbHOE WM IOTEHIMAIbHOE, AKTUBHOE WJIM IACCUBHOE IPOSIBICHHE
37IOYMBIIJICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHHKOB YIpO3bl CO37aBaTh
HEOJIaronpUsTHBIE COOBITHS, OKa3bIBaTh JCCTAOMIM3HPYIOIICEe BO3JICHCTBHE HA 3alIMIIAEMYIO
uHpopMaIuto.
5.2. Puck yrpo3el mr00bIM WH(MOPMANMOHHBIM pecypcaM CO3Mal0T CTUXHUIHBIC OCICTBUS,
JKCTpeMallbHbIE CHUTYyallud, TEPPOPUCTUYECKUE HCHCTBHSI, aBapuUl TEXHHUYECKHUX CPEICTB U
JUHUM CBS3U, JpyrHe OOBEKTUBHBIE OOCTOSATENbCTBA, A TAKXKE 3aUHTEPECOBaHHbIE U
HE3aWHTEPECOBAaHHBIC B BOBHUKHOBEHUU YIPO3bI JUIIA.
5.3. 3ammMra nepcoHaJIbHBIX JAHHBIX IPEACTABISET COOOW JKECTKO PErJIaMEHTHUPOBAHHBIN U
TUHAMHYECKU-TEXHOJIOTHUECKU TMpolecc, MNPeAyNpeKIAIoNINil HapylleHue JOCTYIMHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UICHITMATLHOCTH TICPCOHABHBIX JAaHHBIX U B KOHCYHOM
cdyere OOECTEeUMBAIONIMK JIOCTATOYHO HAJEXKHYI Oe30MacHOCTh WHGOpMAaIlMU B MPOLEcCce
yIPaBIECHUYECKON AESITETbHOCTH HIKOJIBL.
5.4. 3amuTa NMepCcOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIOJB30BAHUS WIIH
yTpaThl JOJDKHAa OBITH oOecriedeHa paboTomareneM 3a CYET €ro CpelICcTB B  IMOPSIKE,
YCTaHOBJIEHHOM (heJiepaibHbIMU 3aKOHAMHU.
5.5. "Baytpennss 3anuTa".
5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIIMOHUPOBAHHOTO JOCTYyIMa K IMEPCOHAIbHBIM JTaHHBIM
ABIIIETCS, Kak TMpaBUJIO, MEepcoHal, paldoTalomMid ¢ JOKyMEHTaMd U 0a3aMH JIaHHBIX.
PernamenTanus noctyna nepcoHana K KOHGUICHIIMATbLHBIM CBEICHUSM, TOKyMEHTaM U 6azam
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HalpaBJICHUH OpPraHW3aI[MOHHOHN 3alTUTHI HHPOPMAIUU H
npelHa3HaueHa JUIsl pa3rpaHudeHHs MOJTHOMOYUN MEXKIY PYKOBOAUTEISIMHU M CHEIUAITUCTAMU
OpraHH3aIiH.
5.5.2. JInst obecrieueHUr BHYTPEHHEH 3alUThl IEPCOHANBHBIX JaHHBIX pa0OTHUKOB HEOOXO0IMMO
coOJr01aTh s MeP:
- OrpaHMuYEHHWE W perjaMeHTalds CcocTaBa pPAaOOTHHUKOB, (YHKIMOHAIBHBIE OOS3aHHOCTHU
KOTOPBIX TPeOYIOT KOH(UICHIIMAIbHBIX 3HAHUH;
- cTporoe u3duparenbHOoe 1 000CHOBAHHOE pacipeaesieHue JOKYMEHTOB U HH(pOpMAIK MEXTY
pabOTHHUKAMU;
- 3HaHWe pabOTHUKOM TpeOOBaHUI HOPMATUBHO-METOJAMYECKUX JOKYMEHTOB IO 3allUTe
uH(GOPMAIINN ¥ COXPaHESHUH TalHBI;
- Hajguuue HEOoOXOJUMBIX YCIOBHM B TMOMEIICHMH JUIsi paboThl ¢ KOH(UIEHIMATIbHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
- OpraHu3aIs NopsaKa YHUITOKESHHSI HHpOpMaInm;



- BOCHHUTATeNbHAs © pa3bsICHUTENbHAs pabdoTa C COTPYAHHKAMH TMOAPA3JEICHUS IO
NPENyNpeXACHUI0 YTpaThl IIEHHBIX CBeIEeHUH npu paboTe C KOH(PHUACHUUATHHBIMU
JIOKyMEHTaMHU.
5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTENSX.
Bce mamkm, copepikamiue TNEpPCOHAIBHBIE JAaHHBIC COTPYAHHMKA, MTOJDKHBI OBITH 3alllUIICHBI
napoJseM.
5.6. "Buemnss 3amura".
5.6.1. nsa 3amuThl KOH(MUICHIMATBLHONH WHGOpPMAIMK CO3JAIOTCS  IIeJICHANpPaBICHHbIE
HEOJArONPUATHBIE YCIOBUS WM TPYTHOMPEOJIOJUMBIC TPEMSITCTBUS IS JUIA, MBITAIONIETOCS
COBEpUINTh HECAHKIIMOHUPOBAHHBIN TOCTYN U OBlajeHue nHdopmanueit. Llensro u pe3ynpratom
HECAHKIMOHUPOBAHHOTO JOCTyNMa K HH(POPMAIMOHHBEIM pecypcaM MOXKET OBbITh HE TOJBKO
OBJIaJICHUE IICHHBIMU CBEICHUSIMH U UX HCIONb30BaHHE, HO U UX BHUIOU3MEHEHUE,
VHUUYTOXXCHUE, BHECCHHE BHUpPYCa, IMOJAMEHAa, QanbcuuKanus COACpPKAHUS PEKBU3UTOB
JIOKYMEHTA U JIp.
5.6.2. Ilon mOCTOPOHHUM JIMLIOM MOHMMAETCS JII000€ JIMLIO, HE MMEIOLIEE HENOCPEACTBEHHOTO
OTHONICHUS K JIEATENbHOCTH MIKOJNBI. [locTopoHHME JMIla HE NOJDKHBI 3HATh paclpeielieHue
GyHKIMH, paboune MpoIecchl, TEXHOJIOTHIO COCTABIICHUS, OOPMIICHHS, BEACHHUS U XPAHCHHUS
JIOKYMEHTOB.
5.6.3. llnsa obecrieueHnst BHEITHEH 3alIUTHI MEPCOHAIBHBIX JaHHBIX COTPYJHHKOB HEOOXOIMMO
coOroaaTh psia Mep:
- IOPSIJIOK TIPUEMa, YIeTa U KOHTPOJIS IeATEITbHOCTH ITOCETUTEIICH;
- IPOITYCKHOM PEXHM IIKOJIBI;
- TEXHHYECKUE CPEJICTBA OXPAHBI, CHTHATN3AIINN;
- IOPSAJIOK OXPAHBI TEPPUTOPUH, 3TAHUI, TOMEIIEHUH, TPAHCTIOPTHBIX CPEJICTB.
5.7. Bce numa, CBsS3aHHBIE C TOJTYYCHHEM, OOpaOOTKOW M 3alIUTONW TIEPCOHAIBHBIX JTaHHBIX,
00s13aHBI IOJIMTUCATh 0053aTENBCTBO O HEPA3TIAIICHUN IEPCOHANBHBIX JaHHBIX PAaOOTHUKOB.
5.8. 1o BO3MOKHOCTH TIEPCOHANIbHBIE JaHHBIE 003 TUUHBAIOTCS.
5.9. Kpome w™mep 3ammThl TMEPCOHATIBHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEIbCTBOM,
paboromarenu, pabOTHUKH M WX MPEJICTABUTEIIM MOTYT BBIPaOaTHIBATH COBMECTHBIC MEpPHI
3aIIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa n o0s13aHHOCTH Pa0OTHUKA
6.1. 3akperuieHre npaB paOOTHHUKA, PETJIAMEHTUPYIOIINX 3aIIUTY €ro MepCOHANbHBIX JaHHBIX,
o0OecrieunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MH(POPMAIIUU O HEM.
6.2. PaGoTHHMKM W WUX TMPEACTaBUTEIN JOJDKHBI OBITh O3HAKOMIIEHBI IO/ PACHHUCKY C
JOKyMEHTaMH IITKOJIBI, YCTAHABIUBAIONIUMH TOPSJIOK OOpaOOTKH TEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSIX B ATOM 00IaCTH.
6.3. B mensax 3ammThl IepCOHABHBIX JIAHHBIX, XPAHSIIIUXCS Yy paboTonaTelss, pabOTHHK UMEeT
paBo:
- TpeOOBATh UCKITFOUCHHUS WITH UCITPABJICHUS HEBEPHBIX MITU HETIOTHBIX MEPCOHATBHBIX JTAHHBIX;
- Ha CBOOOJHBIN OeCIIaTHBIA JOCTYNl K CBOMM IEPCOHATBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MOJTydeHUE KOTUH JTF000M 3aIiCH, COJIeprKallel IepCoOHAIbHBIC JaHHBIC,
- MepCOHAIbHBIC JaHHBIE OIEHOYHOTO XapaKTepa JOMOIHUThH 3asBICHUEM, BBIPAXKAIOUIUM €Tro
COOCTBEHHYIO TOUKY 3PEHUS;
- OIPEIENATh CBOUX MPEICTABUTENEH /IS 3aIIUTHI CBOMX MEPCOHATBHBIX JTaHHBIX;
- Ha COXPAaHEHHE U 3aIIUTY CBOEH JIMYHON U CEMEHHOM TallHBI.
6.4. PaboTHuK 00s13aH:
- mepenaBaTh pabOTOAATENI0O WM €ro  MPEACTABUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX TEPCOHANBHBIX JAaHHBIX, COCTAaB KOTOPBIX YCTaHOBIEH TpyaoBBIM
KoaekcoMm Pd.
- CBOEBPEMEHHO COO0MIaTh padOTOAaTETI0 00 M3MEHEHUH CBOUX MEPCOHATBHBIX TAHHBIX.



6.5. PaboTHUKHM cTaBsT paboTonaTesns B M3BECTHOCTh 00 M3MEHEHUH (paMUINH, UIMEHH,
OTYECTBA, J1aThl POKICHUS, UTO M10Jy4aeT OTPaKEHUE B TPYZLOBON KHMKKE Ha OCHOBAHUU
IIPEJICTABICHHBIX TOKYMEHTOB.
6.6. B 1iemnsax 3amuThl YaCTHOM JKU3HH, IMYHOW M CEMEHMHOW TaliHbl PAOOTHUKH HE JTOJDKHBI
OTKa3bIBAaThCS OT CBOETO MpaBa Ha 00pabOTKy MepCOHANBHBIX JaHHBIX TOJBKO C UX COTJIACHS,
IIOCKOJIBKY 3TO MOJKET IOBJI€Yb IPUUNHEHUE MOPAJIbHOIO, MATEPUATIbHOIO Bpea.

7. OTBEeTCTBEHHOCTH 32 pasriialieHne KOHGUAeHINATbHOI HHpOPMAaLHH,

CBSI3AHHOI C NEPCOHAJIbHBIMH JAHHBIMHU

7.1. IlepconanbHasi OTBETCTBEHHOCTH - OJIHO U3 IJIAaBHBIX TPEOOBAHUI K OpraHU3aIuu
(YHKLIMOHUPOBAHUS CUCTEMBbI 3aIUThI IEPCOHAIBHON HHPOPMALIUU 1 0053aTeNbHOE YCIOBHE
obecnieueHus 3PPEKTUBHOCTH STON CHCTEMBI.
7.2. FOpunuueckue u puznyeckue Ja1ia, B COOTBETCTBUU CO CBOUMHU ITOJIHOMOYUSMU
BJaJCIOIKe HHPOpMAIel 0 rpaxIaHax, MOIyYalolIie U UCIIOIb3YIOIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHUH C 3aKOHOJaTelbcTBOM Poccuiickoit denepanuu 3a HapylieHue
peXrMa 3aIuThl, 00pabOTKH U OPS/IKA UCTIOIB30BAaHUS 3TOM HHPOPMALIUH.
7.3. PykoBouTeNb, pa3pelaroiiuii 10CTyl COTPYJHUKA K KOH(QUACHIIUAIEHOMY JOKYMEHTY,
HECET MEPCOHAIbHYIO0 OTBETCTBEHHOCTH 3 JJAHHOE pa3pellieHue.
7.4. Kax1plif COTPYAHUK LIKOJIBI, MOJYYAIOIIMN 7151 pabOThl KOH(PUICHIIMAIBHBIN TOKYMEHT,
HECET eIMHOJINYHYIO OTBETCTBEHHOCTH 38 COXPAHHOCTh HOCUTENS U KOH(PHUICHIINATHHOCTD
uHpopmanuu.
7.5. JIuiia, BUHOBHBIE B HAPYILIEHUH HOPM, PETYJIUPYIOLIUX M1OJIy4eHHE, 00pabOTKY U 3alUTy
HEPCOHAIbHBIX JAHHBIX paOOTHHKA, HECYT JUCLUIUIMHAPHYIO, A AMUHUCTPATUBHYIO,
IpaXkIaHCKO-TIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHbIMU
3aKOHaMH.
7.5.1. 3a HEUCNOIHEHHUE WM HEHAJIeXkKalllee UCTIOJHEHNE pAOOTHUKOM 10 €r0 BUHE
BO3JIO)KEHHBIX Ha HEro 00s13aHHOCTEH 110 COOII0AEHUIO YCTAaHOBJIEHHOTO Mopsiika paboThI cO
CBEJCHUSIMH KOH(PHIEHIIMAIBHOTO XapakTepa paboTo1aTelb BIpaBe NPUMEHSTh
IpelycMOTpeHHbIE Tpy10BbIM KOAEKCOM JUCLUIUINHAPHBIE B3BICKAHUS.
7.5.2. JlomKHOCTHBIE JHIla, B 00513aHHOCTh KOTOPBIX BXOAMUT BEJEHUE NEPCOHATIBHBIX TaHHBIX
COTPYAHHUKA, 00513aHbI 00ECTIEUUTh KaX/I0MY BO3MOKHOCTb 03HAKOMJICHHS C IOKyMEHTaMU 1
MaTepuaiaMH, HEMOCPEACTBEHHO 3aTParuBarolMMU €ro 1paBa U cBOOOIbI, €CIIM UHOE HE
IpeayCMOTPEHO 3aKoHOM. HempaBoMepHbIif 0TKa3 B Ipe10CTaBICHUN COOpaHHBIX B
YCTaHOBJIEHHOM NOPSIKE JOKYMEHTOB, JTM00 HECBOEBPEMEHHOE MPEJOCTABICHNE TaKUX
JIOKYMEHTOB MJIM MHOM HH(pOpMAaLUU B CITy4asiX, IPeyCMOTPEHHBIX 3aKOHOM, JTHOO
IIPEIOCTABIIEHUE HETIOIHON WM 3aBEIOMO JIOXKHOW MH(OPMALIUHU - BIEYET HAJIO)KEHUE Ha
JOJKHOCTHBIX JIUI ]MUHUCTPAaTUBHOTO mTpada B pazmepe, onpeaensiemoM Konekcom 00
aJIMHUHHUCTPATUBHBIX MPABOHAPYILIEHUSX.
7.5.3. B coorBeTcTBUM ¢ ['paxk1aHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMU METOAAMM IOJIY4YHUBILINE
MH(}OpPMAaLIMIO, COCTABIISIOUIYIO CIY>KEOHYIO TaliHy, 00s3aHbl BO3SMECTUTh IPUUMHEHHBIE
yOBITKH, IPUYEM TaKasi k€ 00s13aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapylLIEHHE HETPUKOCHOBEHHOCTH YacTHOM JKU3HH (B TOM
qucie He3aKOHHOE cOOMpaHue UITH paclpoCTpaHeHHe CBEICHUI O YaCTHOM KU3HU JUIIA,
COCTABJISIFOLIETO €ro JIMYHYIO WM CEMENHYIO TaliHy, 0e3 ero coriacusi), HepaBOMEPHBII
JOCTYII K OXpaHsAeMOi 3aKOHOM KOMITIOTEpHON MH(OpMAaIIUU, HETPAaBOMEPHBIN OTKa3 B
MIPEIOCTABIIEHUU COOPAHHBIX B YCTAHOBJICHHOM MOPSAKE TOKYMEHTOB U CBEACHUM (€CIIU ATH
JIeSTHUS TIPUYMHWIN BpPEl IpaBaM U 3aKOHHBIM MHTEpECAaM I'paX1aH), COBEPIICHHBIE JIMIIOM C
HCIIOJIb30BaHUEM CBOETO CIIYKEOHOI0 MOJIOKEHUSI HaKa3bIBaeTcs mTpadoM, J1bo JTUIIeHHeM
IIpaBa 3aHUMAaTh ONPEEIICHHBIE JOKHOCTH WINA 3aHUMAThCS ONPEAEIEHHON AESITEIbHOCTHIO,
60 apecToM B cooTBeTcTBHH ¢ YK PO.



